conmioniision (s autilable to heéo d(;{gm and Pr‘oduce eye-

wtding and. waarketing waterials for your eunt.

Auilable Services ‘
» E’Lm‘imy N Ca})yimyi 4l color and. black
& Beters M Bawers  *Tostards M Hovdouts

white

#ﬁ"ojorawzs #Tickets

Digital Adiertisenients
& iNet: aimaated shor'ts or digital_ presertations displayed.

throughout The Conmvens and. Tre Residential Halls on
Chanmel 3.

w LED: surlling letter boort. displayed. on the @
worrider front the University Conter Building

cadentic

Other wiethods of adum‘isimyi
« SForf@hfg - WyUMBC & The Retriever Weekly

# Conmawity Bulletin Boards
3 Chalkivg = reserve through the ELF. Office

o (loss Anmomenients & Enail Listserves

2 Facehook

» Ta’blimy - reserve through the SWM@ Otfice

Gr wore inforwiation and. for great eperione visit

wwwmbe.eoul theconmions|omionision

=»

I{Budyet ga.umbc.edu 351»

Funding for your event

Student Oryvizttions oo request funds #romt SGA by

#L([Lmy o an albuation forv. The torvwt wiaybe beated at:

#SGA Website = sya.lm/rbc.ew
8 Student Oryvition Conter - The Conwmvions Znd. #lor
S ER S, Ottice - The Comwons, Roow1 355 | 2
—bor (ammmy
(wymrtamf Deadlives for fegﬂlﬁﬂnf ﬁ’MdLmﬁ ‘ am E‘/a/(f
60 days = re?um‘m; funds over i@,wo

®30 days = feguésﬂm/a funds betweon ,f {,wo—fg,ow A Br aLmstafW‘L“?
bl days = r@a&imy fumnds wnder ,f{ [ 000 Schc MMTa/\néj’ﬂ”f !
: omey. '
Student Oryamézaz‘wms have the opfortmz‘y to raise fmds by
K Fundraisers
b Charyimy adwiission for off—anpus visitors B bal[fw_ s
L  Zhetella sylyght reond
i ; pneroon
Gradunte stuent orpwizations v apply for funding from the =
ot Studrts Asadation by dovnlbading e loviog forn ond W‘: Lmtwm
subwiitting it to GSA in NCowm/bms 308 hffPI//wMumbc.eMysa/ et
Orymzafmws}aamsonpdﬁ Additional tips for graduate student oryizttions i
seeking funds are wailable ot the folowing web site hﬁp://www.mmm/
jﬂsa/cfeﬂﬁnynewhtml
l
NY / op W‘;?E
sETe ¥
==l

THE COMMONS

N/B faémstormimy

thimyé to think
about When Flaumémy an event:

e Who
B : » What
. What's your yoa(? o When
7. What do you wont the partidpats « Where
to get frowt attending the ent? » V\/hy'
3 Thenwe? o
Y. How can you contribude to the
wnpis adture? firmaed

g

things to lccep in wiind
| (¢ is newer too soon to ask ?Mwms.
/. [t is never too soon to start F[amnémja.

2! /Ceep 2 record and votes.

MM ar{(éf(lmy
conmonlision, UMBL Frint M Copy Center

m Yl0Y55 884 | ommonvision@unbeed
B W E Yo TR Dbprt Y.

=
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tintelne togt N\ E o0
No(t S q g ° F\y\&k S q Py il IQ/EUFM‘ 7 [annm; b Conteramce Services
S'éa'ﬁt Her‘e ‘ ﬁ A : & The Contmns, Ewwl 335
M— M&@ﬁ,ﬂg WD-455-36b | schedube@umve.edu
Comte to schedule 1 At e , Ay B Delivgripe :
: g L i/ Cvent Flanwing pe Conterence Services handles reseritions for
w/ request “questions . o rt W ;
- }7[‘“" Mal’kﬁﬂ"lf ¥ {e suppe orage: all von~acadenic related. events on awpus for departwents
@/ 5 fooil services # {{mdmy : @ and student oryovizations
T chggg T 7}}’ # st wiin. details When scheduling an event you will weeet with a ERCS.
<
/ o o) 1st; ) )
ST }96'" bormiers s at_uf) N/ D@/ of Eyent! k./‘ assistant and, work through the Epnt Mama/ocmmz‘ Frocess,
beqns to =t , \m : : a step=by~step worksheet that will deterniive the bpistics
i < '
(wiivimumt of 20 day S for your event. The Eipnt Muagenent Process is intonded ¢
% » réé,;?’sr "Gpuesting g Event contirned, Create a Check List fadlitate you, the cstower, in securivg the services offered
Efaﬂue ) . oA §3, w/ gchedu/m/o s & rewiinder for the folowing v by The Conmmons and UMBC ¢ Plon v evjoy @ successti
worksheet cawpkz‘ed . /;M””’ Flort3a, & Delieries & Arril-of Perf’ormel”5?) doton s
g s 2z . fgz?slzfm/ ity - ‘@ N/ (where do you put thent’ The falbwin; are sowte of the topics that will be diswssed:
- - : Storage B TIME tine of the cwont 4 a
\M’ N/ Manéeﬂmy M y ' Mﬁckgﬂmy 5 LOCATTZ; he event from setup to breskdown
coration :
2 I{&&h box audh Wristbands  SET-UP. tbles b chairs, lypts, sound, et
S. AFE megz‘m/g NOT’ to bgym M Caf&f(;“f # MARKETING: tickets, pesters, flers, ete.
stheduled —— il atter M‘ *SECURTY > HousekEeEPING
» if w; ;ymd ailable CAFE WMM}/ ®HOODICATERING — ® CONTACTS
. ;
bi o wmﬁf"’” ed D/ szwz‘wn You will be pfau'wlcd with a wopy of the worksheet and.
Lw:;z{ Were, Dont torget to eunlyate vour event! all estinted, costs. A sanple of the event nigagenent
L
o al B What went well? worksheet and. evert handbeok can be fund, on the EFLS,
7
are g, %Zz(lﬂhs » /wprovzmm‘s? website. for wore questions or to request a wittting all
P, B Were there erough pcapk (nled?d Y0.455.366 or visit umbc.cdu/z‘hewmwns/cpcs

2B rehearsals Mec(;;sa;},_??



