Nominee’s Name________________________  Campus Phone_________________

Department ____________________________  Yrs in Department_______________

Job Title______________________________________________________________

Nominee’s Total Years of Service at UMBC__________________________________

Nominee is:
 _____ Exempt Staff

______Non-Exempt Staff
Nominated by ______________________        Department_____________________

Please complete this form as thoroughly as possible.  Return completed form along with qualifications for the award to Shelly Graham via email @ graham@umbc.edu by Friday, January 6, 2017.
What makes this employee’s service to students and the division deserving of this award?  Please consider such factors as:

· JOB ACCOMPLISHMENTS – changes or improvements to existing procedures or systems or to the delivery of services that improve experiences of students or the function of the department.
· OUTSTANDING WORK PERFORMANCE TRAITS - leadership and supervisory ability; people and service skills.
· OUTSTANDING CONTRIBUTIONS – contributions above normal job duties to the division, university, community.
· PERSONAL CHARACTERISTICS - qualities demonstrated by the nominee that contribute to department/division moral and promote a positive and productive environment for student success and safety.
If your nominee is selected to receive the award, the information contained on nomination form will be used to develop a paragraph to announce the recipient.

Please reply on the back of this form or by e-mail to graham@umbc.edu.  Thank you for taking the time to complete this form and for your continued support.  

Deadline:  Friday, January 6, 2017
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