Finding Full-Time Positions &
Applied Learning Experiences in
UMBCworks

For further assistance, contact the Career Center:
(410) 455-2216 or careers@umbc.edu

Visit us during drop-in hours: Mon.-Fri., 2-4 p.m.
Math/Psychology Building, Room 212


mailto:careers@umbc.edu

What is UMBCworks?

* The Career Center’s database of job & internships
* Updated daily with dozens of new positions

* Includes a huge variety of postings for:
* Internships
* Research opportunities
* Co-ops
* Part-time/seasonal and on-campus jobs
* Full-time jobs

All UMBC students have access to the UMBCworks database!



Career Center’s Resume Approval policy

Resume approval is required before you can apply to
any position via UMBCworks.

Step 1: Upload your resume under the “Documents”
tab in UMBCworks

Step 2: Come to the Career Center to have your
document reviewed by an advisor.



Appointment Options for a Resume Review

Option 1: Come to drop-in hours between 2-4 p.m. daily for
a quick 15- minute review.

Option 2: Schedule an appointment online via UMBCworks.
Click “Schedule Appointment” button.
(Be sure to select a 30-min appointment.)

Option 3: Call the Career Center at (410) 455-2216 to
schedule an appointment.

Remember to upload your resume as a .doc or .docx file
prior to your appointment!



Search UMBCworks while you work on your
resume

You can start searching the postings in UMBCworks
even if you have not already met with a career
advisor. This will help you prepare for your
appointment.

The key is knowing the best way to search!
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Make Your Appointment Online to See Us!

FIND A JOB

MAKE AN APPOINTMENT ON-LINE VIA UMBCworks TODAY to meet with a Career Specialist or member of the Internship & Employment R )
Team, OR call the Career Center front desk at 410-455-2216. Students attending SHADY GROVE should contact 301-738-6338 or Search Jobs (all jobs)
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Documents
Internships/Co-Ops/Research opportunities can be found in the advanced search options in UMBCworks. After opening the advanced search, open all filters, and sort by your major(s). Additional

Jobs E instructions and guidance can be received by making an appointment with your internship coordinator. You can schedule online in UMBCworks, by phone at (410) 455-221, or by visiting our
reception desk on the 2nd Floor of the Math/Psychology Building (M/P 212).

UMBCworks
On-Campus job opportunities can be found in the advanced search options in UMBCworks. After opening the advanced search, sort by "On-Campus: UMBC Student Employment”. Additional

My Non-0CI instructions and guidance can be received by making an appointment with your internship coordinator. You can schedule online in UMBCworks, by phone at (410) 455-221, or by visiting our
Applications reception desk on the 2nd Floor of the Math/Psychology Building (M/P 212).

My OCI Applications Use the Advanced Search > More Filters 1o find additional selections 1o filter by in UMBCworks. You may also benefit from making an appointment with a member of the Career Center. You can
make an appointment online in UMBCworks, by calling (410) 455-2216, or by stopping by our reception desk on the 2nd Floor of the Math/Psychology Building (M/P 212).
NACEIik (addiional : : . ‘ 4 B S Select “Advanced
job listings) DISCLAIMER: UMBC is not responsible for employers' representations or guarantees with regard to job postings, nor is it responsible for wages, working conditions, safety, or other work-related
issues that may arise after placement with an employer. UMBC is not responsible for fraudulent job postings, however if a job is found to be fraudulent, please report it immediately to )
Linkedin for Students careers@umbc.edu or call 410-455-2216 so that it can be removed from UMBCworks and any other applicants can be notified. Before starting your online job search please read our Beware of S e a rC h
Fraudulent Job Postings notice
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Be sure to search on the
appropriate Position Type(s).

IMPORTANT: Click “More Filters”!




Select one or more majors from the
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MBcere

Bcere

Member Services Representative (3648-227)
Part-Time
¥MCA of Central Maryland - Towson, Maryland

ORML Challenge Program - Distinguished Summer Research Institute
Full-Time - Entry-Level, Full-Time - Experienced, Mational Experiential Postings
Oak Ridge Institute for Science and Educartion - Oak Ridge, Tennessee

Quality Assurance Associate (Audit Payroll/HR function- MD position)
Full-Time - Entry-Level
TEKsystems - Hanover, Maryland

Senior Manager of Operations- Front Office (Contract Negotiation, Redlining Agreements, Business decisions, & Financial Analysis
Full-Time - Experienced
TEKsystems - Hanovg

Viaryland

Software Engjneer QQEELE

Full-Time - Entr

PayPal - TimoniuNg Maryland

Software Engineer Intern Qs Campus interview

Temporary/Seasonal
PayPal - Timonium, Maryland

Technical Support Analyst
Full-Time - Entry-Level, Full-Time - Experienced
Atellis/B-Line Medical.com - Washington, District of Columbia

When you run your search, you may see a
“do not qualify” message for some positions. Click on
position to learn why you do not qualify.
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Non-qualify because:
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- International Affairs

Screening Criteria

- Journalism & Communication

1) Your graduation date doesn’t
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My OCI Applications
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- ) C Conduct for Students
furnished housing and roommate matching is provided as part of our

NOTE: If you are a first-semester transfer with at least 30 credits from your previous
institution, you can use your previous GPA. The system will show your GPA as “0.0” until a
Career Center staff member overrides it. Contact us at internships@umbc.edu for assistance.
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If/when you DO qualify,
you will be able to apply.

For some posts, you will
see an “Apply” button.
Click the button and use
the drop down menus to
select your document(s) to
be sent via UMBCworks.

Other posts will direct you
to apply via an external
site or e-mail address.
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Strathmore Spring 2016 Internships

S Internship Opportunities
Strathmore Hall Foundation — N. Bethesda, Maryland

Works

() Home

q,u:f Profile
’jj Documents
Desired Class Level(s)

Jobs Position Type Number of Openings

Internship Opportunities 2 Junior, Senior, Master's Student

UMBCworks Important Dates
Posted On;
My Nor0c! October 28,2015

College and graduate students interested in an arts management career are encouraged to apply for a Spring
Internship at Strathmore for the period of January through May 2016. Applications will be accepted on a

Applications

Applications Accepted Until:
My OCI Applications

rolling basis. January 22,2016
« NACEIink (additional . ‘ . . . . .
joblistings) This spring we have openings for paid internships (15 - 20 hours/week) in Programming/Operations, Seeening it
‘ . . . . - . creening Lriteria
Historical Tours, and Visual Arts. We also have non-paid intenships in (15 - 20 hours/week) in !
Linkedin for Students Marketing/Communications, Facilities/Operations, and Rentals/Event Planning. If the applicant is pursuing Minimum GPA
25

an internship for school credit, they must contact Strathmore in advance to ensure that all school
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Be sure to select
your most up-to-
date, tailored
resume!

Use the “Add New”

button to add a

new resume at any

time.

Position Type

Internship Opportur

Desired Class Le

Freshman, Sophom

The Registration Int
and Registrar Depal
exhibitions, outgoin

Duties:

* Assists with updal
* Assists with projes
» Assists with other

Experience/Skills:
* Excellent organiza

Application Status
MNote on requested documents:
All candidates will submit a cover letter, resume and all supplemental materials to

internships@thewalters.org by November 30, 2015. In addition to the standard
L. N A . indicates a required field
application materials, please provide a transcript and letter of reference.

If you wish to apply, please select the document(s) 1o include and click Submit.

Resume

Choose a Resume 1o submit for thi

Hindle Resume* (

Cover Letter

Mo cover letters found!

Other Documents

Mo other documents found!

ADD NEW

lections
anging

Important Dates
Posted On:
November 11, 2015

Applications Accepted Until:
December 01, 2015

Screening Criteria

Minimum GPA
25

Contact Information

Anastasia Morgan
Internship Program Coordinator
600 N Charles Street

Raltimnre Marvland 21201



You can upload MULTIPLE resumes
(up to 10) and cover letters to
UMBCworks. In fact, you should!
This allows you to tailor your
resume to the position.

For example:

Your “Part-Time Job Resume” might
emphasize your work experience,
while your “Internship Resume”
emphasizes coursework, projects, or
activities related to your major.

NOTE!

O\ search

When you apply, you’ll be able to
choose which resume you send.

/

College and gradua
Internship at Strath
rolling basis.

This spring we have
Historical Tours, an
Marketing/Commut
an internship for sc
requirements can b
Duties:

ANTICIPATED DUTI
* Original historical
* Promote and give

» Maintain and revis
» Research and dew

ANTICIPATED DUTI
» Research artists ¢

*indicates a required field
Application Status E

If you wish to apply, please sefect the document(s) to include and click Submit.

Resume

Choose a Resume to submit for this position.

earch Resume*

vlm

( Part-Time Resume

Research Resume*
No ™

er letters found!

m




O\ search ' @ Susan E. Hindle v &
works

Home Home / Jobs

e job postings -

Internships/Co-Ops/Research opportunities can be found in the advanced search options in UMBCworks. After opening the advanced search, open all filters, and sort by your major(s). Additional y
instructions and guidance can be received by making an appointment with your internship coordinator. You can schedule online in UMBCwaorks, by phone at (410) 455-221, or by visiting our o S a e d
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On-Campus job opportunities can be found in the advanced search options in UMBCworks. After opening the advanced search, sort by "On-Campus: UMBC Student Employment”. Additional S e a rc h ” t O h a Ve
instructions and guidance can be received by making an appointment with your internship coordinator. You can schedule online in UMBCworks, by phone at (410) 455-221, or by visiting our
reception desk on the 2nd Floor of the Math/Psychology Building (M/P 212).
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Use the Advanced Search > More Filters to find additional selections 1o filter by in UMBCworks. You may also benefit from making an appointment with a member of the Career Center. You can
make an appointment online in UMBCworks, by calling (410) 455-2216, or by stopping by our reception desk on the 2nd Floor of the Math/Psychology Building (M/P 212). a u t O m a t i C a | | y
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NACElink (additional
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issues that may arise after placement with an employer. UMBC is not responsible for fraudulent job postings, however if a job is found to be fraudulent, please report it immediately to S e n t
careers@umbc.edu or call 410-455-2216 so that it can be removed from UMBCworks and any other applicants can be notified. Before starting your online job search please read our Beware of

Fraudulent Job Postings notice
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Send viu email New results only
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Internship Search ‘ ‘ Weekly

° Summer2016- LIVE. LEARN. INTERN Proysz
Internship Opportunities
Capital Semester - DC Intern - Washington, District of Columbia

o Intern- Human Resources (Baltimore) No

Internship Opportunities
World Relief - Baltimore , Maryland



Your next steps...

1. Browse the various types of positions: internships, co-ops,
research, full-time, on-campus opportunities in UMBCworks

Create a draft resume and upload it to UMBCworks

Visit the Career Center -- come during drop-in hours or make an
appointment - to have your resume reviewed and approved.

Questions?

Get help with resume and cover letter writing, interviewing

skills, networking, and more at the Career Center.
(410) 455-2216 — careers@umbc.edu
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